Each year the board will select the number of scholarships/grants and the amounts.   If the person selected for a scholarship or grant cannot use the funds for the proposed national meeting, regional meeting, or professional development institute, a request can be made in writing to the board to use the funds for a similar event.  The request must include specific information on the new event.  The board may approve for the funds to be used for a similar event if it's within a 1 year period of issuance, otherwise the funds will revert to the region.  Because awards are made to an individual and not an institution, the scholarship or grant must be used by the person selected and may not be transferred.   

All reimbursement requests must be made within 90 days of completion of travel.  Reimbursement information will be included in the reporting of monthly expenses to the MINK Region Board Members.  Any member desiring additional details may contact the treasurer.  
REGIONAL / NATIONAL SCHOLARSHIP – Each year the MINK Regional Executive Board will determine the number and amount(s) to be awarded as scholarships.  

1. The Immediate Past President is responsible for distributing the applications and overseeing the award of the scholarships.   

2. The Immediate Past President will notify the Treasurer of the recipient(s) and amount(s).

3. After attending the selected event, the scholarship recipients will submit to the Immediate Past President a written summary of the event attended and how the experience benefited the recipient and their institution.

4. The Immediate Past President will forward this summary to the volunteer who is responsible for the regional web page and the information will be posted for all regional members to view.  
5. The Immediate Past President will notify the Treasurer the summary has been received.

6. The scholarship recipient will submit a reimbursement request to the Treasurer.   The reimbursement request should include a copy of the registration receipt for meeting/conference attended.
7. The regional treasurer will review documentation provided and if compliant with requirements, the treasurer will reimburse the scholarship recipient and/or institution. 

TRAVEL BY INCOMING PRESIDENT TO ANOTHER REGION’S MEETING – Up to $1,000 is available annually to assist the incoming president to attend another region’s regional meeting.   Approval to spend this money will be made by the MINK Regional Executive Board annually.  

1.    The incoming president must notify the board by email of his/her intention to travel to another region’s meeting prior to making travel arrangements or registering for conference.   The notification should include the regional meeting to be attended, dates of travel and estimated cost.     The board may respond within ten (10) days if reimbursement will not be available.

2.    Reimbursement may be used for registration, meals, hotel, and travel costs.  Personal use items should not be included in the reimbursement request.  

3.    Reimbursement may be made to an institution and/or individual.

4.    Reimbursement requests for prepaid travel expenses such as airfare and registration may be made before the trip.  Reimbursement requests for expenses incurred during trip should be made after the completion of the trip.  Reimbursement requests should include an itemized listing of all costs.    For expenses over $20 a receipt or documentation must be provided at the time reimbursement is requested.   Travel expenses for mileage should not exceed the IRS Standard Mileage Rate which is applicable on the date of the trip.

5.    Reimbursement requests should be made in writing to the regional treasurer.

6.    The regional treasurer will review documentation provided and if compliant with requirements, the treasurer will reimburse the board member and/or institution.

REIMBURSEMENT TO BOARD MEMBERS ATTENDING REGIONAL OR NAEP NATIONAL MEETING – Funds in excess of $1500 which are raised by the scholarship auction at the annual meeting may be used to reimburse board members attending the MINK regional or NAEP national meeting.   Approval to spend this money will be made by the MINK Regional Executive Board annually.

1.    Board members planning to attend the NAEP National Meeting must notify all board members by email no later than 6 weeks prior to the national meeting and request reimbursement.  

2.    The MINK Regional Executive Board will determine the total number of board members attending the national meeting who are requesting reimbursement and then will determine the amount of reimbursement available to each board member.    Unless extenuating circumstances suggest otherwise, the reimbursement should be equal regardless of position on the board.

3.    Reimbursement may be used for registration, meals, hotel, and travel costs.    Personal use items should not be included in the reimbursement request.  

4.    Reimbursement may be made to an institution and/or individual.

5.    The reimbursement request should include a copy of the national meeting registration receipt if the total amount to be reimbursed is equal to or less than the registration cost.  If the total amount to be reimbursed exceeds the registration cost, an itemized listing of all costs must be provided.     Reimbursement requests for prepaid travel expenses such as airfare and registration may be made before the trip.  Reimbursement requests for expenses incurred during trip should be made after the completion of the trip.  Reimbursement requests should include an itemized listing of all costs.    For expenses over $20 a receipt or documentation must be provided at the time reimbursement is requested.   Travel expenses for mileage should not exceed the IRS Standard Mileage Rate which is applicable on the date of the trip.

6.    Reimbursement requests should be made in writing to the regional treasurer.

7.    The regional treasurer will review documentation provided and if compliant with requirements, the treasurer will reimburse the board member.

